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	Job Description

	Job Title:
	Subject Lead Economics
	Department:
	Economics

	Salary:
	TLR 2c
	Reporting to:
	SLT

	Safer Recruitment Statement

	Cardinal Newman Catholic School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	Vision Statement

	Cardinal Newman Catholic School is dedicated to achieving Excellence for all. Our vision is to create a joyful community of Caritas where Together we support, inspire and care for one another, placing Christ at the center of all that we do. We aspire to;
· An exceptional 4-19 Catholic education and experience
· Remove all barriers to excellence
· Develop leadership at all levels
· Provide an exceptional spiritual, physical, on-line environment. 


	All Staff employed at Cardinal Newman Catholic School will:

	· Uphold and promote the school’s Catholic vision  
· Support and contribute to the achievement of all students academically and pastorally
· Support and contribute to our responsibility for safeguarding all students
· Undertake professional training to enhance personal development and job performance;
· Comply with all policies and procedures including safeguarding, child protection, confidentiality, code of conduct and data protection
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive relationships with all pupils, parents/carers, colleagues, governors, trustees and members; treating everyone with dignity and respect
· Share best practice, expertise and skills with others


	Main Objectives of Role:

	 To lead the teachers and other staff in the Department, to ensure that successful teaching and learning takes place: thus, extending the leadership of SLT.


	Principal Accountabilities:

	1 To establish a vision for the department that promotes the learning of all students to fulfil their potential.

2 To ensure that all practices within the department, including external activities, are managed in accordance with the current safeguarding regulations.

3 To ensure that the work of the department conforms to the requirements of the National Curriculum, and to be aware of all changes and adjustments in syllabus, teaching and assessment practice as may be required by JQC, examination boards and the school’s own assessment policy.

4 To liaise as appropriate with the school’s Examinations Officer and with the Data Manager, ensuring that all deadlines are met and statistics processed as required.

5 To follow agreed specification syllabuses and to establish and maintain up-to-date and appropriate schemes of work.

6 To be aware of the contents of the School Strategic Plan, and in particular of whole-school aims, priorities and targets, and of how the department should be contributing to these.

7 To collaborate with other subject areas and institutions for the effective delivery of cross-curricular learning.

8 To develop and implement policies within the department which reflect the school’s commitment to high achievement based on effective teaching and learning.

9 To maintain an up-to-date departmental handbook, detailing departmental policies and practices.

10 To set standards and provide a role model for staff and pupils in the teaching and learning of the subject, acknowledging and disseminating good practice as appropriate.

11 To support, guide and motivate all colleagues in the department, creating a climate which enables subject staff to develop and maintain positive attitudes towards the subject and confidence in teaching it.

12 To take the lead in maintaining good order and high standards of pupil discipline in the departmental area, liaising as appropriate PPLs, Heads of Year, and Leadership Team.

13 To monitor and evaluate the effectiveness of teaching and learning within the department by lesson observations, learning walks and regular inspection of pupil work, together with tracking of individual pupil progress.

14 To analyse and interpret relevant national, local, school and departmental data – together with research and inspection evidence – in order to inform policies, practices, expectations, teaching methods and performance targets within the subject area.

15 To ensure that information about pupils’ achievements in previous classes/year groups/schools is appropriately transmitted and used effectively in order to maximize their progress in the subject.

16 To be aware of the implications for the subject of the Code of Practice for Special Educational Needs, and to liaise with the SENDCo to ensure that individual education plans and extension activities are effectively used to set subject-specific targets and to match work to pupils’ needs.

17 To undertake appropriate professional training in order to enhance subject awareness and to keep up-to-date with recent developments.

18 To Organise staffing within the department, assist with advertisements / appointments, prepare references, allocate teaching commitments and liaise with the SLT member in charge of Curriculum in the construction of the timetable.

19 To attend subject leader and other internal meetings as required.

20 To hold regular departmental meetings in order to provide a forum for the communication of information and for discussions of standards of teaching and learning.

21 To ensure good communication with, and between, staff who teach and support the subject.

22 To attend relevant school functions.

23 To appraise subject staff as required by the school policy on performance management, and to use this process to develop the personal and professional effectiveness of each colleague, including such in-service training and development as may be required.

28	To ensure that student and newly-qualified teachers are appropriately trained, monitored, supported and assessed in accordance with school policy and accepted standards.

29     To manage and encourage extra-curricular/extension activities in the subject area.

30	To collaborate with SLT in the process of departmental review, in order to assess use of resources and standards achieved, as well as to discuss performance targets and other future developments.
, as well as to discuss performance targets and other future developments.
31	To manage departmental capitation and all other resources efficiently, and to ensure that resource acquisition and use contribute effectively to standards achieved.

32	To discuss resource needs with subject colleagues, and to order all necessary books, equipment, materials and teaching aids, subject to the financial limits of the department’s formula-funded budget allocation.

33	To liaise with the Business Manager on a regular basis, observing good financial practice and maintaining accounts of all expenditure and balances, together with notification of any planned budgetary saving to be carried over to the next financial year.

34	To be aware of health and safety regulations as they apply to the subject area, and to ensure sound practice in this connection.  To ensure that risk assessments are completed and reviewed as required.


	All Staff employed at Cardinal Newman Catholic School will:

	1. Follow Catholic School (CES) contractual obligations - this outlines the expectations regarding support for the school’s essential ethos.

2. Have responsibility for promoting and safeguarding the welfare of children and young people s/he is responsible for, or comes into contact with.

3. Play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.

4. The post-holder is responsible for ensuring that the School’s equalities policy is fully implemented in all areas of his/her work as is the School’s health and safety policy and agreed codes of practice and that he/she works within the confines of the Data Protection Act & GDPR.
Your duties will be as set out in the above job description but please note that the Governing Body reserves the right to update your job description, from time to time, to reflect changes in, or to, your job. You will be consulted about any proposed changes. The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required 



	Essential Criteria


	Qualifications, Experience and Professional Development





Personal Skills and Attributes







	· Experience of outstanding or good classroom practice
· Relevant, recent experience of teaching up to GCSE
· Commitment to continuous professional development of self and others
· Full understanding of safeguarding and child protection within schools


The ability to..

· Inspire, challenge, motivate and empower teams and individuals to achieve                                              
· Demonstrate personal enthusiasm and commitment to leadership aimed at making a positive difference to students.
· Build and maintain quality relationships through interpersonal skills and effective communication, as required in assisting with leading in the sixth form
· Demonstrate personal and professional integrity including modelling values and vision
· Prioritise, plan and organise self and others in addressing strategic direction of the department           
· Think analytically and creatively and demonstrate initiative in solving problems as required                  
· Be  aware  of  their  own  strengths  and  areas  for  development.    Listen  to,  and  reflect  upon feedback and act appropriately
· Demonstrate a capacity for sustained hard work                                                                                                
· Demonstrate impact and presence                                                                                                                      
· Show commitment to sustain excellent attendance at work                                                                            






This responsibility is additional to the post-holder’s current teaching load.


This job description is not a comprehensive definition of the post. Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified below. The conditions of employment of teachers in the School Teachers’ Pay and Conditions of Service Document apply to this post, whose holder is expected to carry out the professional duties of a teacher as circumstances may require, under the reasonable direction of the Principal.
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